E-Safety Policy

This policy is recommended for safeguarding children around technology such as computers/iPad’s, interactive whiteboards and mobile phones that may come onto the premises of the nursery whilst the children are in the building.

Mobile phones
All mobile phones must be signed in and out; mobile phones are to be signed in on arrival at the nursery and when leaving at the end of a shift. Staff are also required to sign their phone in and out at the beginning and end of their lunch break. All mobile phones are kept in the office and out of any child’s reach.

The nursery also owns three mobile phones that are used for emergency calls when on outings. These phones are also kept in the office and are signed in and out as necessary. They do not have access to video, camera or internet. There is one mobile phone kept in the messy room. The Management and Office team have a phone. 

Computers
There are two computers and 2 laptops in the main office and a computer downstairs in Holly’s office. These computers are all password protected. Both offices are locked at night. 

The office is manned 95 percent of the time. Between the hours of 7.30-6.00 a member of the management team is based in the office but on occasion may be required to help in a room for a short period of time. An office admin will also be present between 9-3 four days a week. When the office is unmanned the member of the management team or admin will ensure their computer is locked.

The only other devices in the office that could pose any additional risk are the cameras and tablets.
 
Cameras
There are cameras located in the office, which all rooms have access to. Each camera has its own SIM. The cameras are kept in the office overnight. The management team are the only people permitted to print off photos, to ensure that content is regularly monitored and downloaded onto the office computer only. The nursery is to explore the option of putting an additional password in place on the photo files that are now filed in the ‘Management folder.’

Laptops
There are two laptops available for staff to use during their paperwork time. The laptop does have access to the Internet. This laptop is to be regularly checked by the management team for content. 



Interactive Whiteboard
There is an Interactive Whiteboard located in the Sensory Room. This has access to the internet; it allows the staff and children to be able to interact with age appropriate programmes. 
Adults are to use the Interactive Whiteboard for teaching purposes only. All programmes will be checked first before the children have access to them. The internet access has parental control to ensure that all content is suitable for the children. 
At no time must the Interactive Whiteboard be used as a television for the children. Children in this nursery are encouraged to learn through play. 

 iPad’s
The nursery owns 12 iPads for use of online Learning Journals using Famly software. They have cameras that can be used to take photos for this programme only. They are connected to Wi-Fi however access is limited, and the portal is password protected that only management know.  
All staff will have access to these iPad’s and will be issued a personal pin to enable them to see their key children’s information. Parents/carers will also be able to see +their child’s daily information and learning journal with use of a password.
The nursery also has an iPad that is used by the children in the nursery who have additional educational needs. This has a variety of different child friend apps downloaded onto it to encourage mark making etc. All these apps have been approved by a senior member of staff. Time on this is limited and does not replace good practice and hands on experiences.  


CCTV
The nursery has CCTV located throughout the whole building. This includes entrances and exits and the garden but excludes bathrooms (children and adults) and kitchen. The CCTV is recorded and is also on a live stream. The CCTV can only be accessed in the office where there is a TV screen viewing system that shows all cameras in a grid screen view. 
We feel this does not pose any risks to E Safety issues.  



